James Smith
Southampton I jjsmith@gmail.com I 07912 34567 
ABOUT ME
I am a smartly presented, well-mannered individual and I always takes a genuine interest in other people.  My teachers often comment on my excellent attitude to learning and consistently score me highly in my school reports. I value working as part of a team having played football for the last ten years with my local football club, turning up weekly for training and matches.
KEY SKILLS 
· Accurate keyboard skills
· Good numeracy and literacy skills
· Good communication skills, both spoken and written
· MS Office – Word, Powerpoint, Outlook
KEY ACHIEVEMENTS

· Duke of Edinburgh Bronze Award (2019)
· Managers Player of the Season (Football 2018)

· 100% Attendance Award at School 

· Taekwondo (Belt-Blue stripe)

· Excellent feedback following work experience placements

EDUCATION AND QUALIFICATIONS 
XXXX School  (2015 – 2020)
Qualification
Subject

            

Actual Grade
GCSE
Mathematics (Higher Paper)

5

GCSE
English Language



4

GCSE
English Literature



5

GCSE
Combined Science


4/4
GCSE
Drama




4
GCSE
German




3
GCSE
History




4

GCSE
Health & Fitness NCFE VCERT

Pass

GCSE
RE





4
EMPLOYMENT
Company: 
The Fish Bar, Southampton
Position:
Customer Service Assistant (part-time weekends)
Dates of Employment:
January 2019 – Present 

· Serving customers and accurately taking customer food orders
· Receiving payments and providing accurate change
· Cashing up the till at the end of the day
In this position, I am developing my confidence and communication skills.  I work on my own initiative and always ask for support if I am unsure.  
WORK EXPERIENCE

Company:



Manningwood Golf and Country Club
Position:



Waiter
Date:




July 2019 (1 week)     
· Accurately taking customer orders for food and drinks
· Serving food to tables promptly
· Clearing tables 
During my work experience, my Manager commended me on my hard work and complimented me on my polite and helpful nature.  I received a £50 voucher to thank me. I received an email following my work experience saying how much they enjoyed me being part of the team and asking me to approach them again when I turned 16 for future work.
Company:



Whitbury Primary School

Position:



Classroom Assistant

Date:




July 2019 (1 Week)
· Supporting the teachers to prepare for lessons

· Supported on sports day

· Working as a team creating posters for the classroom

· Assisted the students with their work
I worked as part of a small team with other work experience students.  I developed my organisational skills, as we had to work to deadlines.  I received positive feedback from the Deputy Head teacher on my attitude and hard work.
VOLUNTARY EXPERIENCE
Company:



Genesis Youth Club 
Role:




Volunteer
Date:




2019 (During my Duke of Edinburgh Award)

· Helping set up the Youth Club with tables and chairs
· Sitting with teenagers and young adults with learning disabilities
I found this work very rewarding and enjoyable.  It was important that I was patient with the people I sat with.  The secretary for the club was always complimenting me on how well I mixed with everyone and how helpful I was.
INTERESTS
I played in the Solent Football league for Whitbury Wanderers from 2010 to 2020 receiving end of season awards for ‘Managers Player of the Season’,  ‘Most Improved Player’ and ‘Players Player’.  I enjoy mountain biking and regularly compete in competitions.  I have been learning Taekwondo since 2015 and I am currently a blue stripe.  
